Notes for Contributors

The Australian and New Zealand Journal of Public Health is concerned with public
health issues. Authors are encouraged to place their work in the wider context of public
health — the “Discussion’ should contain analysis or comment relevant to this
requirement. Reports of finished research projects are the Journal’s staple diet, but
reviews, methodological notes and brief research reports are also considered.

Contributors come from almost all of the human, natural and social science disciplines.
The research reported includes formal epidemiological inquiries into the correlates and
causes of diseases and health-related behaviour, analyses of public policy affecting
health and disease, and detailed studies of the cultures and social structures within
which health and illness exist.

In keeping with PHA policy, authors will be required to sign a declaration, before
publication, that:

"This work was conducted without any financial or other support or assistance from
any tobacco company or individual or entity acting on behalf of the tobacco industry."

Manuscripts are acceptable only if offered exclusively to this Journal. If a form of the
paper or a related report from the same study is planned or has been prepared (e.g. for a
granting or commissioning body) or published, you should draw the editor’s attention to
this in the submission letter accompanying the manuscript. Presentation of the paper at a
conference will not preclude publication in this Journal, as long as the paper has not
been published in full in proceedings or similar publications.

Submission procedure

Manuscripts are subject to assessment by independent referees and editorial revision.
Manuscripts deviating significantly from format requirements may be returned for
revision before consideration by the editor. When a submitted manuscript is received, it
is given a number and an acknowledgment is sent to the authors. Please quote this
number when making any further queries about the paper. The appropriateness of the
topic area and treatment is then considered by the editor, sometimes with advice from
members of the editorial board. If appropriate, the manuscript is sent for review,
generally by two or three referees. A decision, including referees’ comments, is usually
sent to the authors within two or three months. The paper may be accepted or rejected,
or you may be invited to revise the paper and resubmit it. In the latter case, the Journal
does not undertake to publish the paper even if the revisions are satisfactory, as pressure
of space may make acceptance and publication impossible.

Length

There is no strict word limit for submitted papers. However, the Journal receives far
more acceptable material than it has space to print, so brief, pithy articles have a better
chance of acceptance than long, wordy ones. Similarly, a paper with a complete
description of a study, including conceptual development, validation of methods,
process issues, outcomes and long-term implications, has a better chance of acceptance



than a paper covering only one or two of these aspects. A long article may have to be
shortened at the editing stage.

As a guide:
Articles: 3,000-3,500 words (plus up to 50 references);

Brief Report or Point of View: no more than 1,500 words (up to 20
references); no more than two figures or tables;

Letter to the Editor: 500-600 words, no more than one table;

Editorial: 800-1000 words.

The Editor reserves the right to accept submissions outside these word limits.
Presenting your manuscript

The manuscript should be accompanied by a letter stating the title and authors of the
paper (see ‘Authorship’) and indicating the name, address, telephone and fax numbers,
and e-mail address of the corresponding author, and a word count, including abstract
and references. This letter must be signed by all authors. Submit one printed copy of
your paper (single-sided, double-spaced) including all figures and tables, accompanied
by a computer disk with the file in a PC Word for Windows compatible file. This file
will be sent on to the Editor and Reviewers, so please ensure that any graphics are in a
readable format and that the text is in a standard font, e.g. Times Roman. Please do not
e-mail initial submissions.

The printed copy should be on one side of white, A4 paper, with margins of at least
25mm all round. Double or 1% spacing and clear 11-point or 12-point type are
recommended, to make the manuscript clear and easy for reviewers to read. Number all
pages consecutively, including abstract, text, acknowledgments, references, tables and
figures. Do not use more than three levels of sub-heading or type text or heading in
capitals. Do not use footnotes or endnotes for parenthetical matter — include it in the text
or delete it. Do not use automatic reference numbering. If you have not published a
Journal article before, consult a book such as Robert A. Day’s How to write and publish
a scientific paper (3rd edition, Cambridge University Press, 1989) for advice on the
accepted approach and structure. Contributors with previous experience in the
humanities rather than empirical sciences may also find this helpful.

Send Manuscript to :

ANZJPH

PO Box 351

NORTH MELBOURNE
VIC 3051



Authorship

The Journal’s policy on authorship follows that suggested by the International
Committee of Medical Journal Editors. All persons designated as authors should qualify
for authorship. The order of authorship should be a joint decision of the co-authors.
Each author should have participated sufficiently in the work to take public
responsibility for the content. Authorship credit should be based only on substantial
contributions to:

a) Conception and design, or analysis and interpretation of data
b) Drafting the article or revising it critically for important intellectual content
c¢) Final approval of the version to be published.

Conditions a, b and ¢ must all be met. Participation solely in the acquisition of funding
or the collection of data does not justify authorship. General supervision of the research
group is also not sufficient for authorship. Any part of the article critical to its main
conclusion must be the responsibility of at least one author. A paper with corporate
(collective) authorship must specify the key persons responsible for the article; others
contributing to the work should be recognised separately (see ‘Acknowledgments’). The
editor may require authors to justify the assignment of authorship, particularly if there
are more than six authors.

Guidelines on preparing abstracts

Articles, review articles and brief reports are required to have abstracts. The abstract
must be no longer than 250 words (150 words for a Brief Report) and contain the
following headings: Objective, Methods, Results, Conclusions and Implications (for
public health practice). The abstract must state the purposes of the study or investigation
(Objective); basic procedures, e.g. selection of study subjects and observational and
analytical methods, as well as date and place of study (Method); main findings —
specific data and their statistical significance, if possible (Results); and the principal
conclusions you have drawn from the findings. Finally, what are the implications of
your study for public health practice? The abstract should not be a description of your
paper or an advertisement for it — do not dwell on how remarkably original or successful
your study was, or use phrases like "The implications of these findings for heart disease
prevention programs are discussed"”, or say that further work needs to be done (it always
does). Instead, state the main implications for other programs, treatment etc, in one bald
sentence. Do not report any information or opinion that is not in the article itself. The
abstract should not have any footnotes or references to the literature, or any tables or
figures. The abstract will be read in international databases by people who never see the
article. People will use the abstract to decide whether to read the full article, so it should
be clear, concise, readable and appealing — try to make it vivid and brisk.

Consider carefully how much detail you wish to include; too much detail often clouds
comprehensibility and puts readers off. Many of the people reading the abstract will not
be native readers of English, so be as straightforward and unambiguous as possible. Do
not use any acronyms that are likely to be parochial in application; however, for the
sake of brevity, you could use an acronym that is internationally familiar to workers in a
wide field (such as AIDS or HIV). If you have to use the acronym or abbreviation



because you use a long expression or title several times during the abstract, explain it in
full the first time you use it (and do so again in the beginning of the article itself).



Checklist — must contain these headings
Objective:

- Reasons for study, question to be answered or hypothesis to be tested
Method:

- Place and time of study (e.g. Perth, Western Australia, 1990);

- Study type (e.g. randomised double-blind crossover study or content
analysis of health promotion leaflets); and

- Sample, population or study subjects (who or what they were and how
many of them).

Results:

- Main results only
Conclusion(s):

- Again, only the main ones.
Implications:

- Lessons for public health practice
Acknowledgments

Acknowledgments should be kept brief. They may include technical and managerial
assistance (e.g. data management, library research, funding sources [any relevant
financial interests should be declared]) and, if necessary, clerical assistance, typing, text
editing and useful comments.

References

Claims of scientific fact should be supported by reference to published articles in peer-
reviewed Journals or to other authoritative and accessible sources. Unpublished
observations, personal communications and unobtainable reports may not be used as
references, although personal communications may be cited (in parentheses) in the text.
Permission to cite should be obtained from the person. For manuscripts accepted but not
yet published, designate the Journal, followed by “In press’. Information from
manuscripts submitted but not yet accepted should be cited in the text as ‘unpublished
observations’ (in parentheses). References to conference papers should be to the
published proceedings, which should be cited like a book, with editor(s), title, publisher
and place and date of publication. If reference to an unpublished paper is unavoidable,
either: Give a reference to the abstract in the conference program book, including
editor(s) if any, title, sponsoring body or publisher, and place and date of publication
(simply giving the place and date of the conference is not sufficient). Give the
institutional affiliation of the author(s) of the unpublished paper so that an interested
reader could contact them to obtain a copy.



Submitted manuscripts are required to follow Vancouver style, that is, the style of the
‘Uniform requirements for manuscripts submitted to biomedical journals’ agreed on by
the International Committee of Medical Journal Editors (see Medical Journal of
Australia, vol. 155, 1991, pp197-201 or go to the website:

http://www.mja.com.au/public/information/uniform.html

Number references consecutively in the order in which they are first mentioned in the
text. Identify references in the text by superscript Arabic numerals. For repeated
(identical) references, reuse the original reference number. Unless ambiguity ensues,
locate the numeral at the end of the paragraph or sentence after any punctuation mark.

Journal titles should be abbreviated in the style used in Index Medicus. List all authors
up to four. When more than four, add ‘et al.” Copies of the ‘Uniform requirements’ and
examples of references are available from the Editorial Office.

Citing references to electronic sources
Standard for bibliographic references:

Information and documentation - Bibliographic references - Electronic documents or
parts thereof ISO/FDIS 690-2.

The following is a condensation of the recommendations of SO 690 Part 2.
Cite electronic bibliographic references in the following order:

Primary responsibility of contribution

Title of contribution

Primary responsibility of host document

Title of host document

Type of medium (e.g. online, CD-ROM)

Subordinate responsibility of host document (optional)

Edition

Issue designation (for serials)

Place of publication

Publisher

Date of update/revision

Date of citation (for online document)

Series

Numeration within host and location within host (where applicable )
Notes (physical description; accompanying material,

System requirements, frequency of publication; language; other notes)
Availability and access (e.g. URL)

Other availability information

Standard number (e.g. ISBN, ISSN)

As anything access online is ephemeral: here today, maybe gone or amended tomorrow.
At a later time you maybe required to produce evidence of the authenticity of your


http://www.mja.com.au/public/information/uniform.html

information, a permanent record of the communication has to be made. This should be
printed and filed.

For a more detailed discussion of electronic document referencing guidelines, refer to
the Journal, Vol 23, No 4, page 341

Tables

Tables should be numbered consecutively and have a fully identifying title at the top.
They should contain no vertical lines and only three horizontal lines: above and below
the main column headings and at the bottom. Notes to tables (qualifying comments,
sources, statistical tests, etc) should be indicated by superscripts: a, b etc. As a general
rule, a table should be longer than it is wide, to fit into either a single text column of the
Journal (90mm wide, up to about 55 characters or spaces) or two text columns (185mm,
about 120 characters or spaces). If it is wide with many columns, it may be improved by
rotating it through 90° and making the column headings into row headings. A complex
table with sub-sections may be better made into two or more separate clear, simple
tables. Complex tables that would need to be laid out in landscape (sideways) are not
acceptable. Unformatted electronic versions of the tables, with columns separated only
by tab marks, are required with submission of accepted papers.

Figures and illustrations

Figures should be numbered consecutively and have fully identifying separate figure
legends. When designing your figures, remember that they will be reduced to fit into
one Journal column (90mm wide) or laid out across two columns (185mm). Information
about the figure, such as keys and notes, should be included in the separate legend. Any
labelling, apart from the figure legend (or caption), should be within the boundaries of
the figure itself. Any lettering on the figure should be in a sans serif font (Futura,
Helvetica, Arial), sized so that it will be clearly legible after the figure is reduced to
size. Make sure that the weight of the lines and axes is sufficient to remain clear at the
final size. Graphs should be as simple as possible; they should not have grid lines,
unnecessary ticks on the axes or superfluous graphic devices/effects. Remember that
they will be reproduced in black and white: do not use colours. Histograms should have
simple bars, not three-dimensional blocks. Use black and white bars, and if there are
more than two, various patterns should be used to distinguish them. Do not use shading,
as this does not reproduce well. So that your artwork can be reproduced in a legible and
attractive form in the Journal, we may contact you about the figures and ask you to
revise them or prepare them to camera-ready quality. For example, we may ask you to
have a figure redrawn or printed out on a laser printer. Camera-ready figures should be
identified with the name of the first author and the figure number on a label on the back.
Electronic versions of figures are permissible, but must be accompanied by reproducible
quality printouts. More detailed information about the acceptable electronic formats is
available from the Editorial Office or will be provided on acceptance of a paper.



Accepted manuscripts

When an article is accepted, the corresponding author will receive advice of its
acceptance, including a request for a final electronic and printed versions of the paper; a
copyright transfer form, which must be signed by all authors before the paper can be
scheduled for publication; and guidelines as to the presentation of the final paper.
Before you send the disk, make sure the manuscript complies with the Journal’s
submission requirements: Check that reference numbers are correct, in order and appear
in the text as superscript numerals. Check the references are set out correctly at the end
of the article in Vancouver style. Make sure all references have been checked for letter-
by-letter accuracy against the originals or photocopies of the sources after any revision
of the paper. Published lists of references are often inaccurate. Do not use the footnote
or endnote-generating routine in your word processing program to generate references,
as these do not convert into our typesetters’ system and need to be manually
reconstructed. Do not incorporate tables or graphics into the text. Indicate roughly
where they should be placed in the printed version by the words (for example) ‘Table 1
about here’ and set them out, one per page, at the end of the paper after the references.
We edit manuscripts in Microsoft Word for Windows, but we can convert files from
other programs. If you are a Macintosh user, please save in MS-DOS format. The
corresponding author will receive page proofs of the edited manuscript after the paper
has been allocated to an issue. Alterations to the text on the proofs must be limited to
the correction of typesetting errors and any mistakes introduced during sub-editing;
major alterations of wording by authors cannot be accepted after layout. Edited drafts
and proofs must be returned quickly. If the corresponding author is not available when
the manuscript is being processed, another person should be nominated to check the
manuscript.

Copyright

The Public Health Association of Australia Inc. acknowledges authors’ copyright in
articles and other written works to be published in the Australian and New Zealand
Journal of Public Health. The Public Health Association of Australia is a non-profit
organisation. The association holds copyright for each issue of the Australian and New
Zealand Journal of Public Health to protect authors and the association against
unauthorised use of its contents. However, authors are permitted to photocopy their own
articles published in the Journal. Further, the editor generally grants permission to
authors, on request, to use portions (text, figures, tables) of articles or other written
works published in the Australian and New Zealand Journal of Public Health in other
scholarly or non-profit publications. Republication rights without charge are also
granted to non-commercial organisations where judged appropriate by the editor of the
Australian and New Zealand Journal of Public Health. Permission to reproduce
complete articles for in-house educational purposes is usually granted without charge to
non-profit institutions. Permission for republication of portions or complete articles by
commercial profit-making organisations is ordinarily given only on payment to the
Public Health Association of Australia. Although the Public Health Association holds
copyright, requests for permissions are routinely referred to authors as a courtesy for
their information and possible comments.



Copies of Articles

The Journal does not provide a reprint (offprint) service. The corresponding author will
receive a free copy of the issue of the Journal containing their article. Further copies are
available from the Public Health Association, email: phaa@phaa.net.au

If you have any questions about preparing your manuscript or the Journal’s procedures,
contact the Production Editor, Anne Burgi, on: phone (03) 9329 3535, fax (03) 9329
3550 or e-mail anzjph[at]substitution.com.au

Address:

ANZJPH

PO Box 351

NORTH MELBOURNE
VIC 3051
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